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STANDING RULES

I. ORGANIZATION

A. ANNUAL CONFERENCE
1. In accordance with The Book of Discipline 2004 (¶ 32) the Annual Conference shall 
include the following lay members in order to equalize lay and ministerial membership 
of the Annual Conference; the lay leaders; the district lay leaders, President of United 
Methodist Men; President of United Methodist Women; lay persons holding any of the 
following offi ces; Director of Communications, Conference Treasurer, United Methodist 
Foundation President, Circle of Care Director, President of Oklahoma City University, 
Adult Chair(s) of the Conference Council on Youth Ministry, The Director of Connectional 
Ministries; Chair(s) of the Committee on Campus Ministry; the lay chairpersons of Annual 
Conference Councils, boards, commissions, committees; the lay members from Oklahoma 
of general boards and agencies, and the lay delegates to the most recent General Conference; 
the president of the conference youth organization; and one person between the ages of 12 
and 17 and 1 person between the ages of 18-30 from each district. Such persons must be 
members of The United Methodist Church and active participants at the time of election.  
Each charge served by more than one clergy shall be entitled to as many lay members as there 
are clergy members. The lay members shall have been members of The United Methodist 
Church for the two years preceding their election and shall have been active participants 
in The United Methodist Church for at least four years preceding their election (The Book 
of Discipline 2004, ¶ 602.4). 

Should the total number of lay members, both elected and ex-offi cio still be fewer than the 
number of ministerial members, the difference shall be proportionately distributed to the 
districts, based on the number of pastoral charges in each district which have two or more 
churches.  The District Superintendents shall then assign these additional openings to be fi lled 
by members elected by churches which otherwise would be without lay representation.

2. The Conference shall elect, at the fi rst session following each General Conference, a 
Conference Secretary and a Conference Statistician to serve for the quadrennium. Assistant 
Conference Secretaries shall be nominated by the Conference Secretary for election.

3. The Director of Connectional Ministries shall edit and publish a Pre-Conference 
Workbook, in cooperation with the Council on Finance and Administration, which is to be 
mailed to the members of the Annual Conference at least 15 days previous to convening.

4. The Conference Treasurer shall be elected at the fi rst session of the Annual Conference 
following the General Conference and in accordance with the provisions of the Book of 
Discipline.

5. The fi scal and programming year of the Annual Conference shall be January 1 to 
December 31.

6. The Cabinet, Conference Treasurer, and Conference Statistician will establish a date 
by which time all Local Church year-end reports are due in the offi ce of the Treasurer and 
Statistician each year.  The method and manner of gathering this information shall be the 
responsibility of the District Superintendents in each district. Reports shall be made in the 
format prescribed by the Treasurer and the Statistician.

7.  The District Superintendents shall, by January 31 each year, furnish the Treasurer-
Director of Administrative Services lists of the Lay Members and alternate Lay Members, 
of the Annual Conference. 

8. The District Superintendents shall furnish the Director of Communications  copies of 



378 Standing Rules and Structure

the memoirs of deceased ministers, minister’s spouses, associate ministers, and diaconal 
ministers, to be printed in the Memorial Brochure and Journal of the Annual Conference.

9. The District Superintendent shall report immediately to the Treasurer or Benefi ts 
Offi cer of the Board of Pensions the death of any person with a claim on the Conference 
as listed in the Journal.

10. There shall be an Annual Conference Agenda Committee to plan and arrange the agenda 
for the Annual Conference session.  The committee shall be composed of the presiding 
bishop (who shall chair the committee), the dean of the Cabinet, host pastor, host District 
Superintendent(s), for the approaching Conference session; Conference Secretary, the 
Director of Connectional Ministries, the Treasurer-Director of  Administrative Services; 
the Conference Director of Communications/Assistant to the Bishop, the Conference Lay 
Leader, and such others as may be necessary to plan the Annual Conference session.

B. DISTRICT CONFERENCE
1. A district Conference shall be held annually on call of the District  Superintendent. It 
shall be composed of all district clergy, (elders, deacons, probationary members, associate 
members, retired, supernumerary, and local); the deaconesses; the diaconal ministers; 
the church lay leaders; church school superintendents; president of the United Methodist 
Women and the president of the United Methodist Men from each local church in the 
district; the district trustees; the district lay leader and associate district lay leaders; 
the lay member of the Annual Conference from each charge; the district president of 
United Methodist Women, United Methodist Men, Youth Ministries Council; the district 
representative to the Conference Council on Youth Ministries; the Chair(s) of the United 
Methodist Student  Movement or its equivalent within the district; the district mission 
secretary; the district communications offi cer, the district representative to the Conference 
Department of Congregational Development, the district chairs of Mission and Service, 
Discipleship Ministries, Leadership Development Ministries, stewardship and fi nance, age 
level coordinators; camps and conference representative, and other persons as the District 
Conference or Annual Conference may determine.

2. There shall be a District Council or equivalent structure, in each District, the membership 
to be determined by the District Conference.  The District Conference shall determine what 
other entities are needed to do the work of the District, taking care to fulfi ll the mandates of 
the Book of Discipline.  Vacancies in the membership of the District Council may be fi lled 
by the District Superintendent in consultation with the District Nominations Committee.

C. GENERAL AND JURISDICTIONAL ELECTIONS   
1. Elections of Ministerial Delegates to General and Jurisdictional Conference shall be 
by secret ballot without nomination.

2. Election of Lay Delegates to General Conference and Jurisdictional Conference 
shall include steps which identify and provide information about suitable lay persons, 
including:
 a. Prior to January 31 of the year in which Lay Delegates are to be elected, a   
  representative assembly of lay persons shall be convened in each District by the  
  District Superintendent, and shall include, but not be limited to the members   
  and alternate lay members of the Annual Conference from that district.  Said   
  representative assembly to be entitled to name up to 10 persons from that 
  district for consideration.
 b. Prior to February 28 of the year in which Lay Delegates are to be elected the   
  District Lay Leader shall forward to the Director of Communications, for each 
  person suggested by the representative assembly, a brief statement not    
  exceeding fi fty (50) words, to include pertinent biographical information and   
  answer the question: “What do you consider to be the key concerns and issues   
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  facing the United Methodist Church in this day?”  These sketches shall be 
  printed in alphabetical order and distributed to the lay members of the Annual   
  Conference by May 1 of the year in which Lay Delegates are to be elected.
 c. Balloting for Lay Delegates shall be open to all eligible lay persons.
 d. When the results of the fi rst lay ballot are announced, printed lists of the same   
  shall be furnished each lay member, listing the 60 lay persons receiving the   
  largest vote, in descending order of votes received, showing the number of votes
  received by each person.
 e. When the results of the fi rst clergy ballot are announced, printed lists of the 
  same shall be furnished each clergy member listing the 60 clergy persons   
  receiving the largest vote, in descending order of votes received, showing   
  the number of votes received by each person.
 f. Immediately after receiving a ballot report the presiding Bishop shall    
  announce the results of that ballot to the body and, after leading the body   
  in prayer, shall proceed to take the next ballot without delay.
 g.  Following the distribution of the results of the fi rst ballot, lay and clergy,   
  the presiding Bishop shall not read the names and number of those 
  receiving 5 or fewer votes on any subsequent ballot.

D.   PROCEDURES (Annual Conference Session)
1. Roll call shall be by registration.

2. The Annual Conference shall determine its Standing Rules in keeping with The Book 
of Discipline 2004 (¶ 605), and shall otherwise be governed by Robert’s Rules of Order.

3. Each report printed in the Pre-Conference Workbook (Reports of Boards and 
Committees) shall be divided into two sections. Section “A” shall set forth in succinct 
fashion the matters on which action of the Annual Conference is required or recommended. 
Section “B” shall include general information not requiring action.

4. The Conference Secretary shall be authorized to edit and prepare for publication the 
minutes of the Annual Conference. The Department of Communications shall be responsible 
for the publication and distribution of the Journal, in accordance with the 2004 Book of 
Discipline (¶ 606).

5. Reports and papers not in the hands of the Conference Secretary within fi fteen (15) days 
following the fi nal day of the Annual Conference shall be excluded from the Journal.

6. Motions requesting Conference funds which have not been included in the  proposed 
budget submitted by the Conference Council on Finance and Administration shall fi rst be 
referred to the Council on Finance and Administration for consideration and recommendation 
to the Annual Conference. Absent a favorable recommendation by the Council, it shall require 
a two-thirds (2/3) vote of the Annual Conference for approval.

7. All action items printed in the Pre-Conference Workbook, or included in the Legislative 
Packet, shall be considered to be in the hands of the body and available to be acted upon at 
any time.

8. Any motion or resolution not in the Pre-Conference Workbook, or the Legislative Packet 
shall not be considered by the body until it has lain on the table for 24 hours.  A 2/3 vote of 
the body is required to suspend this rule.  

9. Any motion or petition submitted by an individual or church to the Annual Conference 
Session must be received by March 1 for consideration and shall fi rst be referred to the 
Council, Board, or Committee which is assigned the area of concern with which the 
motion or petition deals. If the body to which it is submitted denies the petition the Annual 
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Conference may be requested to suspend the rules for the petition to be heard. If the rules 
are suspended by a 2/3 majority the petition shall lie on the table for 24 hours before being 
considered. The agency to which such motion or petition was submitted but denied shall 
bring its recommendation to the Annual Conference when said item reaches the fl oor.  
This Rule does not apply to normal motions regarding matters properly before the Annual 
Conference, having appeared in the Pre-Conference Workbook, the Legislative Packet, or 
properly coming from an agency of the Annual Conference.

10. If a positive action has been taken by the Annual Conference it shall be the responsibility 
of either the Annual Conference Council or the Council on Finance and Administration, 
unless otherwise assigned by the Annual Conference, to monitor for assurance of compliance 
with the action of the Annual Conference. The monitoring group shall report its fi ndings to 
the Annual Conference.

II. CONFERENCE NOMINATING PROCEDURES

A. QUADRENNIAL LEADERSHIP
1. There shall be a Conference Nominating Committee consisting of the following: The 
District Superintendent from each District, the District Lay Leader, or their designee.  There 
shall be, in addition to the above, the Conference Lay Leader and representatives from: 
Religion and Race, Commission on the Status and Role of Women (COSROW), United 
Methodist Men and United Methodist Women, Youth and Young Adults, and two clergy and 
two lay at large members. The Treasurer-Director of Administrative Services, The Director 
of Connectional Ministries, and the Director of Communications/Administrative Assistant 
to the Bishop shall be ex-offi cio with voice but not vote.

2. The Chair of the Nominating Committee shall be named by the Cabinet and may be 
Clergy or Laity. The quadrennial boards, commissions, ministry teams, departments, and 
committees shall elect their offi cers within thirty (30) days following the fi rst Annual 
Conference session following the General Conference. Election of offi cers shall be preceded 
by a time of orientation to the work of the entity for which offi ces are being elected. The 
election shall be conducted by a District Superintendent, or their designee, and shall be 
by secret ballot, following nominations from the fl oor. Organization and the appointing of 
additional leadership of the several Annual Conference entities, elected for the quadrennium, 
shall take place no later than 30 days following the elections by the Annual Conference. 
Vacancies occurring in the elected offi cers of the entities of the Annual Conference during 
the quadrennium shall be replaced by election by that entity and affi rmed by the next Annual 
Conference. 

3. Prior to the fi rst of August of each calendar year all entities of the Annual Conference 
shall submit planned dates for their groups to meet the next calendar year to the Treasurer-
Director of Administrative Services, and the Director of Connectional Ministries, and the 
Director of Communications/Assistant to the Bishop, who shall coordinate all dates and, 
insofar as possible eliminate confl icting meeting times. Written notices of these meetings shall 
then be communicated to each member of each entity. An electronic Conference Calendar 
may be developed and used as an offi cial Annual Conference Calendar, being published 
in the Web Page of the Annual Conference.

B. DISTRICT NOMINATING COMMITTEE
1. Each District shall have a nominating committee consisting of an appropriate number 
of persons to represent the varied geographic areas of the District, along with the District 
Superintendent and the District Lay Leader.  Each District Conference shall set the number 
and make-up of its Nominating Committee. They shall be responsible for screening 
nominations coming from local churches, through the UMC Nominations Web Site, and 
any other source involving persons from their district. Care shall be given to see that 
those being nominated have evidenced leadership in their local churches and are growing 



381Standing Rules and Structure

Christians in their faith.

No nomination from the District Nominations Committee shall be considered by the 
Conference Nominating Committee unless accompanied by the full address, including 
mail, phone, and where possible fax and e-mail of each person being nominated. The 
District Nominations Committee shall ascertain, following consideration of nominations, 
the willingness for persons to have their name submitted for service in a given area, and 
shall attest this information to the Conference Nominating Committee Chair prior to Annual 
Conference action on any nominations.

C. NOMINATIONS POOL
1. Each local church in the Annual Conference shall consider those who have gifts for 
ministry beyond the local church, either in the quadrennial nominations structure, or for 
short-term ministry on a Task Group or a Project Team.  They shall encourage these persons 
to complete the forms found on the Conference Nominations Web site and submit them to 
the Conference Ministry Nominations Pool.  From this and other sources persons will be 
selected for specifi c leadership roles beyond the local church.

Individuals, apart from the encouragement of their local church, may also fi ll out a form 
on the Web site, or may secure a form from their local church and submit it to their District 
Nominations Committee. They may choose up to three areas of service to which they feel 
they have gifts to offer. Follow-up information may be requested and local church guidance 
may be sought for all nominees prior to actual nominations for a leadership position. District 
Nominations Committees are to be informed of all nominees coming from their districts, 
and shall obtain the same information as others they are nominating before these persons 
may be considered by the Annual Conference Nominating Committee.

The Conference Ministry Nominations Pool data-base shall be maintained and available 
through the offi ce of the Annual Conference Council. This data-base shall be updated 
regularly and shall be available to all areas of the leadership of the Annual Conference 
to select potential participants in ministry endeavors including Task Groups and Project 
Teams.

2. Insofar as possible, disciplinary requirements regarding balance in membership of 
Conference ministry teams, departments, boards, commissions, councils, committees, and 
other agencies shall be followed. It is the intention of the Oklahoma Annual Conference that 
there shall be ethnic minority inclusion in the membership of ministry teams, departments, 
boards, councils, commissions, and committees of the Annual Conference. In valuing and 
practicing diversity in the composition of all the ministry teams, departments, boards, 
councils, commissions, and committees of the Oklahoma Annual Conference, we invigorate 
and empower the church. Ethnic and age diversity in the composition of the membership of 
these programming and operational bodies of the church is critical to the future of United 
Methodism in Oklahoma. Following District Nominating Committee meetings each District 
Superintendent shall forward to the Chair of the Conference Nominating Committee the 
names of the qualifi ed racial-ethnic persons nominated by the district committee.  From 
that list, and other suitable sources, the Conference Nominating Committee may make 
additional nominations to help fulfi ll this intention.

3. No person shall serve as an elected member of more than one Annual Conference 
ministry team, department, board, council, or commission at one time, except for the Board 
of Laity, boards of trustees, and ex-offi cio representatives on boards, commissions, and 
committees. Ex-offi cio membership shall not be subject to this limitation. It is urged that 
leadership positions be fi lled in such a way that the number of positions held by any one 
person be minimized.

Membership on the following ministry teams, boards, councils, and commissions shall 
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be subject to the “one-entity” rule: MINISTRY TEAMS: Discipleship, Leadership 
Development, and Mission and Service. BOARDS:  Ordained Ministry, Pensions and 
Health Benefi ts and Prison Ministry CJAMM. COUNCILS: Finance and Administration 
and Annual Conference Council.  COMMISSIONS: Archives and History, Equitable 
Compensation, Religion and Race, Status and Role of Women and the Commission 
on Small Membership Churches. DEPARTMENTS: Congregational Development, and 
Communications. At-Large members of these two entities shall fall under the one-entity rule. 
Additional members representing Districts, or by reason of special expertise in these areas 
shall be permitted and not be subject to the one-entity rule.

Membership on the Council on Finance and Administration is limited still further by The 
Book of Discipline so that no person may serve on that Council who is also a member of 
any other conference agency which receives funds from the conference budget. It shall be 
the responsibility of the Conference Committee on Nominations to see that this structure 
rule is obeyed, absolutely and without exception.

In addition to membership on a ministry team, department, board, council or commission, 
a person may be elected to membership on no more than one standing committee of the 
Annual Conference, with the following exceptions: Courtesies and Resolutions, Episcopacy, 
Executive Housing, Investigation, Journal, and Agency/Capital Emergency Fund. Only 
those bodies created and elected by the Annual Conference shall be subject to the “one 
entity, one committee” rule. Task groups, project teams committees, sub-committees, and 
departments created by Annual Conference ministry teams, departments, boards, councils, 
commissions, and committees shall be exempt from this rule, and may be selected by the 
parent body rather than the Annual Conference.

When the Annual Conference creates and elects a new body, the resolution or other action 
creating the body shall specify whether or not it is to be subject to the “one-entity, one 
committee” and tenure rules.

III. TENURE ON CONFERENCE ENTITIES

1. Tenure. Election to conference entities, unless otherwise stated, shall be for one 
quadrennium or the balance of a quadrennium. No person shall serve more than eight 
consecutive years on the same entity. A person whose term has expired shall be eligible for 
re-election to a quadrennial entity after one quadrennium has passed. The terms of offi ce 
and membership on Annual Conference entities, unless otherwise provided, shall begin 
as they are elected. The term of offi ce of the members of the Conference Committee on 
Nominations shall extend until their successors are elected by the District   
Conference.

2. Accuracy in Tenure Reporting.  The Conference Nominating Committee will be 
responsible for accurate accounting and reporting to the Conference Secretary for inclusion 
in the Conference Journal the years served by individuals in order to comply with the rule 
prohibiting more than eight consecutive years on an entity.  They shall indicate, following 
each person’s name, the number of years served on that entity and the symbol for the district 
from which that person comes.

3. Cabinet Representation. The Cabinet may designate from its membership representatives 
to conference boards, commissions, committees, or agencies, who shall serve as liaison 
persons between the Cabinet and the respective body. They shall have fl oor privileges in said 
group, be a member of the Executive Committee, and have voting rights where authorized 
by the Book of Discipline or the respective body.
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IV. FINANCIAL

1. The Conference Secretary and the Conference Statistician shall, on recommendation 
of the Conference Council on Finance and Administration, receive an honorarium, to be 
paid out of the budgeted funds of the Annual Conference.

2. All conference funds shall be sent to the Conference Treasurer with the approved 
report form. Funds for district work or promotion, district missions or district parsonages 
shall be sent to the appropriate treasurers.

3. All boards, councils and agencies which have members of the conference under 
appointment beyond the local church shall be required to pay monthly to the Ministerial 
Pension Plan at the rate established by the Board of Pensions and approved by the Annual 
Conference.

4. All clergy members (Full, Probationary, and Associate) of the Oklahoma Annual 
Conference, and Full-Time Local Pastors who are appointed full-time and who are 
participating in the Ministerial Pension Plan, shall participate in the Ministers’ Healthcare 
Benefi ts Plan, subject to the provisions of the plan, and all churches which have pastors under 
appointment shall pay the  apportionment for the Healthcare Benefi ts fund as a Ministerial 
Support item.

5. The Conference Secretary is directed to rent a safety deposit box for the safekeeping 
of all legal and valuable documents of the Conference. This includes legal documents of 
the boards, trustees, and other agencies of the Annual Conference. A permanent index is 
to be on fi le in the offi ce of the presiding bishop.

6. The Council on Finance and Administration shall review at least annually and account to 
the Annual Conference for disbursements of funds in accordance with budgets approved by 
the Annual Conference; and receive and review annually and make available quadrennially 
a consolidated statement of assets and liabilities of all conference-related boards, agencies 
and institutions including trusts and endowment funds.

7. The district superintendent shall furnish the Conference Treasurer by December 15, the 
pastoral compensation for each pastoral charge as approved by the charge conference.

8. The district superintendent shall send to the Conference Statistician, on or before 
January 10, the number, value and indebtedness on the district parsonage and all other 
property owned or partially owned by The United Methodist Church within the Bounds 
of the district, if these items have not otherwise been reported.

9. All organizations, agencies, and institutions of the Annual Conference which are related 
to programming must submit their fi nancial requests through the appropriate program entity 
to which they are assigned for review and approval. All program budgets must then be 
submitted to the Annual Conference Council for review and approval before forwarding to 
the Council on Finance and Administration. This does not preclude representatives from the 
requesting organizations, agencies, or institutions also asking to appear before the Council 
on Finance and Administration to support their requests. Upon invitation of the Council on 
Finance and Administration, any entity with fi nancial requests may appear before them to 
support their request. All entities shall have the right of appeal to the Annual Conference 
directly for support of their work.
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V. CLERGY HOUSING STANDARDS POLICY 

Note:  See The Book of Discipline 2004 Paragraphs 2532.4, 2543.3b, 2543.4d and others 
as applicable. 

POLICIES APPROVED IN 1994: 

I. DISCIPLINE REQUIREMENTS AND ASSIGNED RESPONSIBILITIES   
 FOR CLERGY HOUSING
 
 A.  THE ADMINISTRATIVE BOARD shall: “Review the recommendations of   
  the Pastor-Parish Relations Committee regarding provision of adequate housing  
  for pastor(s); and report the same to the Charge Conference for approval.    
  Housing provisions shall comply with the annual conference housing policy and 
  parsonage standards.  Housing shall not be considered as part of compensation   
  or remuneration.”  (See Judicial Council Decisions 510, 547, 550, 562, 568
  and 588).  (Discipline 1992 - Paragraphs 245, 270, page 170) 
 B. THE COMMITTEE ON PASTOR-PARISH RELATIONS (Staff-Parish   
  Relations) shall: ...“consult on matters pertaining...to housing (which may be   
  church-owned or housing allowances in lieu of parsonages if in compliance  
  with the policy of the annual conference),...and other practical matters affecting
  the work and families of the pastor and staff...  The parsonage is to be mutually 
  respected by the family as the property of the church and by the church as a   
  place of privacy for the pastor’s family.  The chairperson of the Committee on 
  Pastor-Parish Relations, the chairperson of the Board of Trustees, and the   
  Pastor shall make an annual reveiw of the church-owned parsonage to assure 
  proper maintenance.”  (Discipline 1992 - Paragraph 270, pages 172-173) 
 C. THE BOARD OF TRUSTEES will be directed by the Charge Conference 
  with respect to the purchase, sale, mortgage, encumbrance, construction,   
  repairing, remodeling, and maintenance of any and all property of the local
  church.  (Discipline 1992 - Paragraph 2529, page 660) 

II. JOINT RESPONSIBILITIES OF CHURCHES AND CLERGY FOR    
 PARSONAGE MAINTENANCE  

 A. It should be remembered that a home expresses character and the condition
  of the parsonage refl ects on the relationship between the clergy family and
  the church.  Happy is the pastor who can be proud of his/her church for the
  kind of parsonage provided for his/her use.  Happy is the church whose 
  parsonage family care for the house provided for them as good stewards.
 B.  The chairperson of the Staff-Parish Relations Committee along with the 
  chairperson of the Trustees and the pastor shall make an annual review of
  church-owned clergy housing within two months prior to Charge    
  Conference, giving special attention to maintenance and up-dating needs
  being met before the annual report to the Charge Conference and the 
  District Superintendent. 
 C. Thirty days prior to the time a pastoral change occurs involving a church 
  provided parsonage, the local church Board of Trustees shall make a 
  thorough review of the parsonage, and provide detailed notes regarding the
  condition of the physical property and grounds (including furnishings).  
  These notes shall be provided to the incoming pastor for review prior to 
  occupancy.  The incoming pastor is encouraged to either agree with the 
  Trustees’ fi ndings, or provide the Trustees with a listing of exceptions to 
  the Trustees’ inspection report. 
  This Trustees’ report, including exceptions thereto, will provide basis for 
  determining what constitutes ordinary wear and tear at the time of a 
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  succeeding pastoral change. 
 D. If excessive damages to church-owned and clergy-occupied housing are 
  evident, beyond that incurred with normal wear and tear, the outgoing 
  clergy family is responsible for costs of damages.  A list of the damages 
  and cost of the repair will be made to the District Superintendent who will
  work with the local church and the outgoing clergy family to recover costs
  for repair. 
  This policy applies also to district parsonages, with responsibility for 
  implementation belonging to the District Committee on Superintendency
  and District Trustees and the Bishop.  This policy also applies to conference   
  executive housing, with responsibility for implementation belonging to the   
  Executive Committee on Housing and the Bishop. 
 E.  Following inspection, the necessary repairs and replacements should be 
  completed.  The new pastor may request of the church a change of locks.
  The cost of lock replacement resides with the church.  The number of keys
  to be limited to the chairperson of the Trustees, although other keys may   
  be shared upon mutual agreement of the church and parsonage family.
 F.   Two percent of the cost of replacement of parsonage and furnishing needs 
  to be included each year in the local church’s annual budget.  This policy
  also applies to district parsonages and conference executive housing.  
  Churches should retain any unused fund to apply toward unforseen 
  emergencies. 

III. GUIDELINES FOR PARSONAGE MAINTENANCE

 A. The parsonage should be reviewed annually for maintenance needs, 
  including exterior and interior inspections.  All interior and exterior 
  maintenance of the parsonage is the responsibility of the local church, 
  including cleaning windows and storm windows inside and out, and 
  cleaning the guttering.
 B.   Local Boards of Trustees, Staff-Parish Relations Committees or the 
  designated Parsonage Committee should initiate the replacement of 
  church-owned furniture, appliances, window treatments, carpets, etc. 
  when they observe it is needed, rather than waiting for the family to ask.  
  However, the family should ask if it is not done.  When the items are to
  be replaced, the parsonage family should make selections in consultation
  with the committees assuming responsibility for clergy housing.
 C.   An inventory of the church-owned furnishings and appliances, with notes
  taken of the date of purchase, the original cost and expected life-span, 
  and condition of each item shall be compiled and updated annually by 
  the Staff-Parish Relations Committee and the Board of Trustees or 
  designated Parsonage Committee in consultation with the clergy family.
 D. A current inventory refl ecting replacement needs should be included in 
  the budget annually and replacements accomplished promptly. 
 E. The church shall provide a termite and pest control maintenance plan with
  annual inspection.  Corrective measures, as determined by the inspection,
  should be taken without delay.  The local church assumes the cost for these
  services. 
 F. The church should have the heating and cooling system as well as the
  chimney checked seasonally.
 G. Major renovation, repair and replacement should be done by the church as
  they are needed, taking into consideration the church’s fi nancial situation.
  The pastor, not the church, should be responsible for correcting extreme 
  or unusual damage, beyond normal wear and tear, to the parsonage and 
  its furnishings.  Changes of interior decorating should be done with the 
  mutual consent of the church and clergy family.  If an appointment change
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  has been made, the incoming family should be consulted regarding their
  decorating choices.  
 H. Concerning the parsonage lawn:
  (1) It is recommended that basic lawn landscaping, (including trees,    
   shrubs, grass fertilizing and sprinkler systems) be the responsibility
   of the church.  The church should provide, maintain, and repair a 
   power lawn mower and other tools required to maintain the grounds
   with ease.
  (2) A mutual arrangement by church and parsonage family is to be worked
   out for regular lawn care such as mowing and edging. 
  (3) It is understood such weekly lawn maintenance is the responsibility
   of the parsonage family, unless there are extenuating circumstances. 
 I. When a church-owned parsonage is equipped with unusual appurtenances,

 such as a swimming pool, the church should be responsible for maintenance. 
J. The church should carefully evaluate the overall security of the building
 and grounds.  Attention should be paid to screens, secure windows, window   
 and door locks, gates and alarm systems.  This should include fi re prevention   
 measures such as smoke detectors, fi re extinguisher, escape ladders and a   
 fi re escape plan.  When possible, an annual inspection should be made by the   
 fi re and other utility companies.

 K. Before a new parsonage family movies into the parsonage, the church shall
  be responsible for the cleaning and maintenance items:
  (1) Duct cleaning 
  (2) Drapery dry cleaning
  (3) Cleaning carpets
  (4) Chimney sweeping
  (5) Exterminating for pests and termites
  (6) Recaulking bathrooms, kitchen and other tile areas
  (7) Insure that all mechanical equipment, plumbing, and appliances are in 
   working order
  (8) Cleaning windows and storm windows inside and out
  (9) Cleaning outside guttering
  (10) Making sure ALL lights and lamps have good bulbs
 L. In case of a long-term pastorate the above items should be taken care of 
  periodically.

IV. UTILITIES FOR CLERGY HOUSING

 A. The local church can choose to pay all utilities:  water, electricity, gas,  basic   
  telephone (not personal toll calls), TV antenna or basic cable, sewage fees, 
  trash and garbage collection.  All deposits should be maintained in the name 
  of the church.  The utility allowance can be a part of the pastor’s compensation   
  plan.  
 B. These policies are applicable for both church-owned and clergy-owned or
  rented parsonages.
 C. Parsonage families should be conscious of the high cost of utilities, and
  should practice energy-saving measures at all times.  This should include
  regular self-monitoring, analysis and comparisons against previous usage.
  To further conserve energy, the church and parsonage family should:
  (1) Invite utility companies to inspect, provide an energy audit, and make
   recommendations
  (2) More effi cient, lower wattage lighting
  (3) Insulation in attic and walls
  (4) Weatherstripping
  (5) Investigating possible uses of solar energy or other energy saving devices 
  (6) Water saving devices 
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V. RECOMMENDATIONS FOR PARSONAGE INSURANCE

 A. Insurance of real and personal property is the responsibility of the owner
  of the property.  Insurance on personal belongings and furnishings may 
  not be covered under the church’s policy.  Clergy families may need to 
  secure their own personal insurance.  Specialty items may be added to 
  church policy at clergy expense through purchase of low cost riders.
 B. Insurance should be reviewed annually, reported by the Trustees to the
  District Superintendent.  Insurance is to be reviewed when there is a 
  change of clergy.

VI. RECOMMENDATIONS FOR KEEPING ACCURATE INVENTORY OF   
 PROPERTY

 A.  Inventory of parsonage, church-owned furnishings.  See Section III - D.  
 B. Information notebook to include:
  (1) For each appliance:  operating instructions or manuals
  (2) Repair instructions:  Service personnel to call, which church member to   
   contact.  IT IS UNDERSTOOD THAT SERVICE CALLS AND REPAIRS  
   OF MAJOR APPLIANCES OWNED BY THE CHURCH SHOULD
    BE PAID FOR BY THE CHURCH.
  (3) Information about location and/or care of the following items:
   a. Sprinkler systems
   b. Turn-off valves for gas and outside and inside water
   c. Meters
   d. Fuse or switch boxes, circuit breakers, and main switch (labeled
    properly
   e. Size and change intervals for heating and cooling fi lters
   f. Various permanent plants which are seasonal
   g. Any unusual appliances, equipment, alarm systems, or household
    peculiarities (such as attic doors)
   h. Attic storage capabilities - dos and don’ts for storing items
   i. Sewer clean outs
   j. Phone numbers to call for emergencies:  Police, Fire, Ambulance,
    Insurance Co., Plumbers, Utilities and other services
   k. Established church policies for periodic cleaning of carpets, 
    drapes and especially vent cleaning
   l. List of businesses that are United Methodist related and/or 
    reliable/dependable:  stores, shopping malls, pharmacies, medical
    personnel, etc.
   m. List of places of interest and other facts about the community and
    area that would benefi t clergy and/or families during this transition 
    in a new appointment. 

VII.  CLEANING RESPONSIBILITIES FOR THE EXITING CLERGY FAMILIES   
 (Section III - K indicates cleaning responsibilities by local church during   
 pastoral transitions) 

 This check list is to be fi lled out by the clergy family exiting the parsonage after   
 all items listed have been completed.  The check list then is to be given to the   
 chairperson of the Staff-Parish Relations Committee who will make a fi nal
 inspection of the parsonage.  A verifi cation report indicating that all standards
 have been met by the exiting family will be sent to both the District Superintendent   
 receiving the clergy family and the one releasing the clergy family.  If there are   
 items of cleanliness remaining to be completed, arrangements are to be made with   
 the District Superintendent releasing the clergy family, the congregation, and   
 the exiting clergy family before the new clergy family moves into the parsonage.  
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General Cleaning Responsibilities

 Mow, trim and edge yard.

 Vacuum out air conditioner and all air/heat vents and change all air fi lters.

 Remove all trash and other recyclable and disposable items.

 Replace burned out light bulbs. 

Bedrooms 

  1.  Dust around ceiling, corners, door moldings, window sills and ceiling fans. 

  2. Take down and wash all light globes (ceiling fan lights, ceiling lights, 
   lamps). 

  3. Clean baseboards - move all furniture from walls.

  4. Wipe out all furniture drawers.
 
  5. Wipe closet shelves and bars.
 
  6. Wash dirty curtains or sheers.

  7. Wash mini blinds.

  8. Vacuum over drapes.

  9. Clean mirrors.

  10. Vacuum carpet and/or fl oors - moving all furniture.

  11. Dust and polish all bedroom furniture - headboard, chest, dresser, night 
   stands. 

  12.  Clean light switch plates.

 Bathrooms: 

  1.  Dust around ceiling, corners, door moldings and window sills. 

  2. Take down and wash all light globes, ceiling lights.

  3. Wipe out all drawers.

  4. Clean under cabinets.

  5. Wipe down walls - especially behind and around stool area. 

  6. Wash switch plates.

  7. Clean baseboards.

  8. Wash curtains - mini blinds.
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  9. Scrub sink, stool, tub, shower, shower glass, and faucets. 

  10. Wash mirrors.

  11. Scrub fl oor. 

 Kitchen and Eating Area: 

  1.  Dust around ceiling, corners, door moldings and window sills, and any 
   ceiling fans.

  2. Take down and wash all light globes.

  3. Wipe out all drawers and shelves.

  4. Clean under cabinets.

  5. Wash switch plates. 

  6. Clean baseboards.

  7. Wash curtains - mini blinds.

  8. Clean stove (scrub drip pans clean - replace if necessary).

  9. Clean oven.  

  10. Clean refrigerator inside and out, under and behind, vacuum off coils.

  11. Polish or “liquid gold” all woodwork - wash down painted wood cabinets.

  12. Clean sink, faucets, counter tops. 

  13. Clean fl oor.

  14. Clean chairs and tables in area.

 Living Room and/or Den and Dining Room:

  1.  Dust around ceiling, corners, door moldings and window sills, and any 
   ceiling fans.

  2. Clean fi replace - inside and out. 

  3. Vacuum (or dust) fi replace brick work. 

  4. Take down and wash all light globes.

  5. Wash switch plates. 

  6. Clean baseboards.

  7. Wash curtains - mini blinds.
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  8. Vacuum air conditioning and heating vents and returns.  

  9. Wash sheers - vacuum drapes.   

  10. Vacuum carpet and furniture (couch, chairs, etc.) 

  11. Dust and polish all wood furniture. 

  12. Dust lamps. 

 Hallways:

  1.  Dust around ceiling, corners, door moldings and window sills.

  2. Clean baseboards. 

  3. Clean ceiling light globes.

  4. Vacuum. 

  Utility Room:

  1.  Dust around ceiling, corners, door moldings and window sills.

  2. Move washer and dryer and clean fl oor underneath. 

  3. Clean washer and dryer - checking fabric softener dispenser and lint fi lters
   to make sure they are clean.  Clean under and behind appliances.  

  4. Take down and wash light globes.

  5. Wash switch plates. 

  6. Clean out cabinets and drawers. 

  7. Wash fl oor. 

  8. Wash curtains - blinds.  

 Garage:

  1.  Clean shelves.

  2. Dust corners, around ceiling, and window sills.

  3. Wash curtains, if present. 

  4. Sweep and wash fl oor.

 Porches, Patios, Sidewalks: 

  1. Sweep and wash - if necessary. 
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POLICIES APPROVED IN 1999:  

A. MINIMUM STANDARDS FOR EXISTING CLERGY HOUSING

• Plumbing, heating, and electrical systems that meet the building codes of the state   
 of Oklahoma.
• A safe, dependable water supply, including a water softener, if desirable.
• A sound, leak-proof roof.
• Glass in all windows; all windows in operating condition.
• All utilities available and secured in the name of the church to insure uninterrupted   
 service during a change of pastors.
• TV antenna or cable hookup.
• Either a septic tank in good working condition, with adequate drainage area on the   
 property, or access to a public sewer system.
• A system that provides drainage away from the home.
• Two or more outside spigots as a source of water for lawn and planting maintenance.
• Storage space for tools, lawn mower, and seasonal articles. This may be non-vehicle   
 space in a garage or separate storage building.
• A standard-sized washer and dryer.
• Window treatments (curtains, draperies, or mini-blinds) throughout the house to   
 assure privacy.
• Adequate yard space with safe play area for small children.
• A refrigerator with a freezer.
• Single Living Area 240 sq. ft. (Family Room)
 (To be furnished by the pastor at the pastor’s discretion and expense.)
• Bedrooms (3) 120 sq. ft. average
 (To be furnished by the pastor at the pastor’s discretion and expense.)
• Bathrooms (1)
 One full bath (with a tub, shower, commode and sink).
 One half bath (with commode and sink).
• Kitchen 90 sq. ft.
 Storage cabinets, sink & work top space.
• Eating Area 100 sq. ft.
 (To be furnished by the pastor at the pastor’s discretion and expense.)
• Excellence in the general physical condition and decoration of the home, both inside  
 and out.
• An insulated hot water tank.
• Guttering on the roof.
• A screen and storm window, or double-pane windows, for every operating window.
• One telephone (touch-tone, if available) with appropriate additional telephone jacks   
 throughout the parsonage. This telephone shall be a private line with a different   
 telephone number than the church.
• Weather stripping at all exterior doors, including thresholds.
• Basement walls that are waterproof, if the parsonage has a basement.
• Central heating and cooling systems, which may include heat pump systems.
• A garage or covered carport. Garages shall have automatic garage door openers.
• High grade tile, linoleum, carpeting, or hardwood fl ooring throughout the house.
• A garbage disposal, if water system permits.
• An automatic dishwasher.
• A vented kitchen range.
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• Suffi cient fencing and shrubbery to provide for the privacy of the parsonage family   
 and safety for children and pets.
• Shade trees that do not threaten house foundation, driveway or walks.
• Landscape plantings that enhance the attractiveness of the home (use experts for   
 permanent plantings, when possible.)
• A lawn prepared for easy maintenance.
• Smoke alarms near sleeping and other appropriate areas throughout the house.
• Fire extinguisher accessible to cooking areas.
• Dead bolt locks on all outside doors.
• Hand railings on all stairs.
• Outdoor safety lighting, as needed.
• Fire retardant window treatments throughout the house.
• Safety grab bars appropriately located in bath areas.

B. MINIMUM STANDARDS FOR NEWLY BUILT OR NEWLY PURCHASED   
 CLERGY HOUSING
 
• Plumbing, heating, and electrical systems that meet the building codes of the State   
 of Oklahoma.
• A safe, dependable water supply, including a water softener, if desirable.
• A sound, leak-proof roof.
• Glass in all windows; all windows in operating condition.
• All utilities available and secured in the name of the church to insure uninterrupted   
 service during a change in pastors.
• T.V. antenna or cable hookup.
• Either a septic tank in good working condition, with adequate drainage area on the   
 property, or access to a public sewer system.
• A system that provides drainage away from the home.
• Two or more outside spigots as a source of water for lawn and planting maintenance.
• Storage space for tools, lawn mower, and seasonal articles.  This may be a non-  
 vehicle space in a garage or separate storage building.
• A standard-sized washer and dryer.
• Window treatments (curtains, draperies, or mini-blinds) throughout the house to   
 assure privacy.
• Adequate yard space with safe play area for small children.
• A refrigerator with a freezer.
• Excellence in the general physical condition and decoration of the home, both inside  
 and out.
• An insulated hot water tank.
• Guttering on the roof.
• A screen and storm window, or double-pane windows, for every operating window.
• One telephone (touch-tone, if available) with appropriate additional telephone jacks   
 throughout the parsonage. This telephone shall be a private line with a different   
 telephone number than the church.
• Weather stripping at all exterior doors, including thresholds.
• Basement walls that are waterproof, if the parsonage has a basement.
• Central heating and cooling systems, which may include heat pump systems.
• A garage or covered carport. Garages shall have automatic garage door openers.
• High-grade tile, linoleum, carpeting, or hardwood fl ooring throughout the house.
• A garbage disposal, if water system permits.
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• An automatic dishwasher.
• A vented kitchen range.
• Suffi cient fencing and shrubbery to provide for the privacy of the parsonage family   
 and safety for children and pets.
• Shade trees that do not threaten house foundation, driveway, or walks.
• Landscape planting that enhance the attractiveness of the home (use experts for   
 permanent plantings, when possible.)
• A lawn prepared for easy maintenance.
• Smoke alarms and carbon monoxide detector in homes with gas heating near   
 sleeping and other appropriate areas throughout the house.
• Fire extinguisher accessible to cooking areas.
• Dead bolt locks on all outside doors.
• Hand railings on all stairs.
• Outdoor safety lighting, as needed.
• Fire retardant window treatments throughout the house.
• Safety grab bars appropriately located in bath areas.
• Insulated exterior walls and ceiling; insulated fl oors (if wood suspended above   
 ground); insulated glass, screens, and entries with storm doors.
• Substantial bulk storage space provided in a fl oored attic or in a storage closet   
 accessible from the garage or covered carport.
• Adequate attic and under fl oor (if suspended) space ventilation.
• Exhaust fans installed in each bathroom.
• Doorbells installed at each entrance.
• A ground fl oor bedroom and full bath in a two-story parsonage.
• Full bath to meet the needs of those with disabilities (1992 The Book of Discipline, 
 ¶ 2544.4 c. and d.)
• Complete access to persons with disabilities, including a ramp with a slope not   
 exceeding 1 to 12 to an exterior door which permits 28” clear width when open and   
 a telephone within 48” of the fl oor.
• It is recommended that the parsonage living area contain 1800-2200 sq. ft. 
 Interior features shall include at least the following areas:
 Formal Living Room and Formal Dining Room
 OR
 Living/Dining Room Combinations    
 Master bedroom with a full bath.
 (To be furnished by the pastor at the pastor’s discretion and expense.)
 Two additional bedrooms.
 (To be furnished by the pastor at the pastor’s discretion and expense.)
 Double or walk-in closets.
• Bathrooms (2)
 Full bath in master bedroom.
 Second full bath (accessible to visitors).
• Family Room 
 (To be furnished by the pastor at the pastor’s discretion and expense.)
 Should have option of closing off room from entertaining area of the house while   
 still being accessible to kitchen and bedroom areas.
• Kitchen
 Work top space of 10’-14’.
• Informal Eating Area to be furnished by pastor at pastor’s cost.
• Utility Room
 Extra-large capacity washer and dryer.
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• Closets
 Additional closets for linens, extra clothing, cleaning supplies, etc.
• Study
 If no study is provided at the church, an additional room for study with adequate   
 bookshelves; furnishings and necessary offi ce equipment shall be provided, as 
 needed.

(Before building, please see the book, Parsonage Planning Congregational Development 
National Program Division/General Board of Global Ministries, Copyright 1985 by the 
Offi ce of Architecture National Program Division General Board of Global Ministries The 
United Methodist Church. It has valuable insights and helps in preparation for building 
a new parsonage. Order from Service Center, General Board of Global Ministries, 7820 
Reading Road, Cincinnati, Ohio 45237).

C. RECOMMENDATIONS

These recommendations are merely guidelines for helping congregations discern ways 
to develop a positive environment for clergy families. Please remember these are not 
requirements for existing parsonages. They are our best judgment concerning things 
which would enhance parsonage life. Congregations undoubtedly will have additional 
recommendations to make. We certainly encourage congregations to go beyond our 
suggestions and become true advocates for their parsonage families.

 1. Provide a freezer.
 2. Provide a microwave oven.
 3. Provide large bedroom closets allowing for 60” per person, as well as 
  additional closet space, for clothing and storage.  The more storage space   
  allowed, the easier it will be for parsonage families to live without clutter and   
  time spent in fi nding space for every thing.  Double or walk-in closets are 
  especially helpful.
 4. Provide a utility room for the washer and dryer rather than having it in the 
  garage or the kitchen. A separate space is much more effi cient. Also, provide   
  extra-large capacity washers and dryers. This is especially helpful for families
   with small children. We also believe a sink in this room would be quite   
  benefi cial.
 5. Provide a family room separate from the living room so that entertaining can   
  take place, especially for church functions, without interfering with the needs 
  and daily activities of other family members.
 6. Provide two full baths. This helps the daily schedules of families considerably.
 7. Provide a two-car garage if at all possible. This helps maintain the quality of   
  cars which saves money in the long run.
 8. Make as much of the parsonage as possible accessible to those with disabilities.   
  Include a ramp with a slope not exceeding 1 to 12 to an exterior door which 
  permits 28” clear width when open and a telephone within 48” of the fl oor.
 9. Avoid faddish styles and extreme approaches to decorating the parsonages. 
  These can become outdated more quickly than the time it takes to wear them   
  out. It is diffi cult to convince a congregation to change these outdated styles 
  when the product is still usable. We suggest that congregations stay with neutral  
  colors and allow residents to personalize with their own touches.
  We believe congregations would do well to encourage parsonage families to   
  paint and wallpaper in the home understanding that if the resident who follows   
  chooses not to keep the changes, the outgoing family will help restore the 
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  parsonage to a neutral color or coordinate with the congregation so that the new  
  residents can choose their preferences. We realize this will take cooperation   
  and time in an already packed time schedule, but we believe it will be helpful 
  to all concerned.
  We suggest that such personal touches be chosen so as to lessen the cost and
   time needed to restore to a neutral color of the new resident. Stay away from 
  dark colors such as black or bold fl owers, etc.
 10. Provide a fourth bedroom of equal size to be used as each family needs, such as  
  guest room, playroom, study, etc.

D.  CONFERENCE HOUSING COMMITTEE

The Conference Clergy Housing Committee shall be a committee of the Commission 
on Equitable Compensation.  This committee shall review policies, standards and 
guidelines regarding clergy housing at least once every quadrennium, receive annual 
reports and check lists from the District Committee on Church Location and Building 
regarding the implementation of the standards and recommendations for needed changes 
and making a report to the annual conference each year regarding improvements and 
needs. This Committee will also assist clergy families in transition to owning their own 
personal furnishings. This committee is to be made up of at least two members from 
each District Committee on Church Location and Building (one clergy and one laity), 
the president of the Clergy Spouse Fellowship, the chairperson of the Commission on 
Equitable Compensation, the chairperson of the Covenant Family Committee of the 
Board of Ordained Ministry (or equivalent), and a cabinet representative.

E. CLERGY HOUSING RESPONSIBILITIES OF THE DISTRICT BOARD OF   
 CHURCH LOCATION AND BUILDING

1.  In addition to the responsibilities described in The Book of Discipline 2004 (¶ 2518)   
 the following repsonsibilities, pertaining to Clergy housing, are recommended:  
 a. The District Board of Church Location and Building shall, to assure fairness,    
  be the hearing body for disputes regarding accountability and implementation   
  of Conference Parsonage Standards.
 b. It is recommended that the District Board of Church Location and Property   
  shall increase to include the addition of two clergy spouses and one additional   
  clergy person.
 c. The District Board of Church Location and Building shall annually provide a   
  list of improvements made, and outstanding needs of parsonages in    
  their district to the Conference Housing Committee.
 d. The District Board of Church Location and Building shall, along with the   
  District Superintendent, be advocates for maintaining the high quality    
  of parsonage standards in the District as defi ned in the Conference Housing   
  Policy. 
 e.  Where possible and appropriate, the Board shall seek materials and volunteer   
  labor to assure compliance with the parsonage standards and policies of the   
  Oklahoma Annual Conference. 
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F.   ANNUAL PARSONAGE REVIEW FORM -  SUPPLEMENT TO THE   
 ANNUAL REPORT OF TRUSTEES

Charge __________________________ District ________________________

Address of Parsonage ________________________ Approx. Year Built ________

1. Estimated replacement value of parsonage and furnishings:       $_________

2. (a) Amount budgeted for parsonage maintenance and/or remodeling:  $_________
 (b) What percentage of the appraised value is budget? 
  (Amount recommended is 2% of Item 1)                                   $_________

3. What priorities have been established for repairs, maintenance, furniture or   
 appliance replacement, new carpet, draperies, redecorating, landscaping or other 
 needs for the coming year? ____________

Needs         Estimated Cost ______

(1) ___________________________________________    $ ______________

(2) ___________________________________________    $ ______________

(3) ___________________________________________    $ ______________

(4) ___________________________________________    $ ______________

4. (A) Does the parsonage meet (or exceed) the Minimum Parsonage Standards   
 established by the Oklahoma Annual Conference?  _______________________
 (B) If parsonage fails to meet the Minimum Standards, indicate what steps are   
 being taken to meet Minimum Standards:  
_______________________________________________________________
_______________________________________________________________

5. What maintenance, remodeling or redecoration has been completed since the last   
 report?______________________________________________________
______________________________________________________________

6. What furnishings and/or appliances have been placed in the parsonage, or repaired,   
 since the last report?
Furniture or Appliance Date of Purchase and Dealer        Type of Repair Cost
_______________________________________________________________
_______________________________________________________________
 Are instructions and warranties for appliances and furnishings of the parsonage on   
 fi le in the church offi ce?  ________________________________________

7. Is the personal property of the parsonage family insured?___________________
 If so, for what amount?  $ _________________________________________
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8. How would you evaluate the condition of the parsonage?  (Circle One)
  Below Average  Average  Above Average

9. Number of Rooms in the Parsonage:
 Bedrooms _____________ Baths ____________   Closets ____________

10. Is there a family room (In addition to a living room)? _____________________

11. Is there a utility room?  _______   Is it in a convenient location? _____________

12. Is there adequate space to entertain 30 people at a social function? ____________

13. Is there a guest room or hide-a-bed for overnight guests? ___________________

14. Are there closets in each bedroom? __________________________________

15. Is there storage space for tools and yard equipment? ______________________

16. Appliances provided.  (Circle those provided.)
 Stove  Refrigerator Washer/Dryer Disposal    
 Dishwasher  Freezer  Microwave Other ______________

17. Is there a central heating and cooling system?  ______  If not, please describe the   
 type of system in use.  ___________________________________________

18. Are utility and telephone bills (except long distance calls) handled directly by the   
 church?  ______  If there is a utility allowance, does it cover the cost of living in   
 the parsonage?  ______  If not, explain: ______________________________

19. Does the parsonage family have pets in the parsonage? ____________________

20. Have carpets and draperies been cleaned this year?  ______________________
 If not, on what date were they cleaned? _______________________________

21. Did the Pastor-Parish Relations Committee and/or Trustees have at least one   
 meeting to tour the parsonage this year? __________ Date: ________________

Signed:  ____________________________________ Date: ________________
        Chairperson of Trustees

              ____________________________________  Date: ________________
        Chairperson of Pastor-Parish Relations Committee

NOTE:  A copy of this checklist is to be fi led with the following:  Charge Conference, 
District Superintendent, [Proposed Change to insert: Chair, Conference Clergy Housing 
Committee], Pastor, Pastor-Parish, Relations Committee, Board of Trustees
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VI. SEXUAL ETHICS POLICY

Statement of Policy. Church Professionals of the Oklahoma Annual Conference shall not 
engage in sexual abuse, sexual harassment or sexual misconduct.

Theological Foundation. All persons are created by God. God intends all persons to have 
worth and dignity in their relationships.  We are one connected body, and when one part of 
the body is injured physically, emotionally or spiritually, the entire body is rendered less than 
God intended.  Misconduct of a sexual nature of any kind violates a person’s wholeness and 
is an unjust use of status and power and a sinful behavior against God and one another.  

The Scripture witnesses to a God who brings about justice, mercy and grace. The Church 
is called to express God’s love in concrete actions of compassion and healing for all God’s 
people.

Defi nitions 

1. Sexual Abuse: Sexual abuse means unwanted physical conduct of a sexual nature, 
sexual contact or sexualized behavior and may include, by example, touching, fondling, 
other physical contact and sexual relations.

2. Sexual Harassment: Sexual harassment is any unwanted sexual advance or demand, 
either verbal or physical, that is reasonably perceived by the recipient as demeaning, 
intimidating or coercive. Sexual harassment must be understood as an exploitation 
of a power relationship rather than as an exclusively sexual issue. Sexual harassment 
includes, but is not limited to, the creation of a hostile or abusive working environment 
resulting from discrimination on the basis of gender.

3. Sexual Misconduct: Sexual misconduct means a chargeable offense within the meaning 
of  The Book of Discipline ¶ 2702.

4. Church Professional: A Church Professional shall include Full, Associate and 
Probationary ministerial members of the Annual Conference, ordained Deacons, 
and Elders, Diaconal Ministers and Local Pastors, in both the effective and retired 
relationships, and other persons serving the Conference or any local church under 
appointment of the Bishop or under the supervision of the District Superintendent, 
including persons keeping their membership in another annual conference or in another 
denomination and persons holding orders issued by these annual conferences while on 
Honorable or Administrative Location.

Implementation.  Church Professionals and local churches of the Annual Conference shall 
be provided a copy of this policy and shall be offered training information to assist in the 
understanding and implementation of this policy. This policy shall be published annually 
in the Oklahoma Conference Journal.

Making a Complaint.  Persons who have knowledge of possible violations of this policy 
by a church professional may report the same to any church professional, any District 
Superintendent, or the Bishop. Upon any complaint, the Conference will take action in 
accordance with the provisions of the current Book of Discipline of The United Methodist 
Church.
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Local Church Policies.  The Annual Conference recommends that local churches adopt 
a local church sexual harassment policy.

VII.  THE STANDING RULES, STRUCTURE AND POLICY REVIEW COMMITTEE

1. The Committee on Standing Rules, Structure and Policy Review shall review annually 
the Standing Rules for appropriate updating and shall review and recommend all submissions 
for changes in the Standing Rules to the Annual Conference for their consideration and 
adoption.

2. A permanent record of all existing policies of the Annual Conference shall be 
maintained by the Standing Rules, Structure and Policy Review Committee.  It shall be the 
responsibilities of this Committee to recommend to the Annual Conference, from time to 
time, the deletion of obsolete policies.

3.  Changes in the Standing Rules may be made by the Annual Conference upon 
recommendation of, or following consideration by, the Standing Rules Committee.

4. The Standing Rules of the Annual Conference, or any of the items in the Standing 
Rules, may be amended, substituted, or deleted by a two-thirds vote of the Annual 
Conference. Any such action must be presented in writing to the Annual Conference 
24 or more hours preceding the time of the vote or ballot at a regular session of the 
Annual Conference.

5. The Conference Secretary shall inform the Committee on Standing Rules of any changes 
required by the current Discipline each quadrennium when the new Discipline has been 
published following a General Conference.

 HERSHEL BEARD, chair
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STRUCTURE OF THE OKLAHOMA ANNUAL CONFERENCE

ANNUAL CONFERENCE COUNCIL.  There shall be an Annual Conference Council 
to coordinate the ministries of the Oklahoma Annual Conference.

Membership:  
Fifteen lay and fi fteen clergy at large members, (nominated by the Nominating Committee 
of the Annual Conference), the resident Bishop, a District Superintendent, named by the 
Cabinet.

Ex-Offi cio with vote: Bishop, one District Superintendent, the Conference Lay Leader, the 
Chair or designee from:    
     
Ministry Teams: Discipleship, Leadership Development, and Mission and Service; 
Departments: Communications, and Congregational Development. The President/Chair of: 
United Methodist Women, United Methodist Men, Board of Ordained Ministry, Circle of 
Care, Religion & Race, Volunteers In Mission, Commission on Status & Role of Women, 
Board of Pension and Health Benefi ts, a representative from the Health Care & Retirement 
Living Association, Criminal Justice and Mercy Ministries, Conference Council on Youth 
Ministry, Chair(s) of the Standing Committee on Campus Ministry, The United Methodist 
Foundation.

Ex-Offi cio with voice but not vote: Representative from the Council on Finance & 
Administration, President of Circle of Care, President (or designee) of Oklahoma City 
University, Conference Council Director, Conference Treasurer, ACC Staff.

Duties:  
1.  Recommend a unifi ed budget to the Council on Finance and Administration
2.  Set the Annual Conference Calendar
3.  Approve job descriptions for the Conference program staff
4.  Recommend goals and program priorities to the Annual Conference
5.  Carry out decisions made by the Annual Conference relating to program ministries
6.  Fulfi ll the Disciplinary requirements related to Conference programming
7.  Facilitate the relationship between the Annual Conference and the General Church
8.  To appoint a Visioning Team to carry out the functions of Futuring, Research and 
Evaluation.

MINISTRY TEAMS.  There shall be three Ministry Teams:  Discipleship, Mission and 
Service, and Leadership Development; as hereinafter described.

THE DISCIPLESHIP MINISTRY TEAM.  There shall be a Discipleship Ministry Team 
that will provide for the following areas of ministries:  Spiritual Formation and Academy 
Ministries; training for Evangelism; Confi rmation Training; Kairos Ministries; Marriage 
Ministries, Human Sexuality Training; Covenant Care Ministries; Christian Education and 
Vacation Bible School training; promotion of Disciple Bible; Camping ministries; Age level 
and Family Life ministries; The Conference Council on Youth Ministries; the Conference 
Council of Adult Workers with Youth; Christian Higher Education and Campus Ministry; 
and training and resources for worship.
To this Ministry Team shall be assigned all Disciplinary responsibilities formerly assigned 
to: Discipleship; The Board of Education; The Board of Evangelism; The Commission on 
Worship; the Departments of Youth, Children, Adult and Family Life; and Higher Education 
and Campus Ministry.

Membership:  The Conference Nominating Committee shall name and the Annual 
Conference elect; fi fteen (15) clergy and fi fteen (15) lay members.  Council Staff may 
serve, Ex-offi cio, without vote as their responsibilities coincide with the responsibilities of 
this Ministry Team. 
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Project Teams and Task Groups.  For the purposes of gathering persons with expertise or 
special interest in areas of these assigned responsibilities, there may be formed Project Teams 
or Task Groups for specifi c work.  The membership of these groups may come from within 
the membership or from outside the membership.  They shall report to and be accountable 
to the Ministry Team that formed them.

THE LEADERSHIP DEVELOPMENT MINISTRY TEAM.  There shall be a Leadership 
Development Ministry Team that will develop programs and policies for all aspects of 
leadership development as assigned by the Annual Conference, requested by the local 
churches, or fashioned in its own processes.  The Ministry Team will seek to initiate, 
coordinate, and respond to the leadership development opportunities and needs of the Local 
Churches, Districts and Annual Conference.

Membership:  The Conference Nominating Committee shall nominate and the Annual 
Conference shall elect; fi fteen (15) clergy and fi fteen (15) lay members.  Additionally, 
representatives of the following groups shall relate to and provide representation to this 
Ministry Team:  The Commission on Religion and Race; The Commission on the Status and 
Role of Women; The Board of Ordained Ministry; The Board of Laity; and The Recruitment 
Team.  Council Staff may serve, Ex-offi cio, without vote as their responsibilities coincide 
with the responsibilities of this Ministry Team. 

Project Teams and Task Groups.  For the purposes of gathering persons with expertise or 
special interest in areas of these assigned responsibilities, there may be formed Project Teams 
or Task Groups for specifi c work.  The membership of these groups may come from within 
the membership or from outside the membership.  They shall report to and be accountable 
to the Ministry Team that formed them.

THE MISSION AND SERVICE MINISTRY TEAM.  There shall be a Mission and Service 
Ministry Team that will develop ministries in the following areas:   Christian Social Concerns; 
cultural and language ministries; Global Ministries and Mission;, Volunteers In Mission; 
Disaster Response; Health and Welfare Concerns; Urban Ministries; and Native American 
Relationships.  Related to this Ministry Team, and reporting to the Annual Conference via 
this team will be:   The Criminal Justice and Mercy Ministries Board; The Woodworth Estate 
Committee; and The Cookson Hills Board.  The Mission and Service Ministry Team shall 
elect from their membership a person to serve as The Conference Mission Secretary.  To 
this Ministry Team shall be assigned all the Disciplinary responsibilities formerly assigned 
to the Boards of Global Ministries, Church and Society, and the Commission on Christian 
Unity and Inter-religious Concerns.  

According to the stipulations of the will establishing the Woodworth Trust, the Mission and 
Service Ministry Team (as the successor to the Board of Missions) shall name the members 
of the Trust.

Membership:  The Conference Nominating Committee shall nominate and the Annual 
Conference shall elect; fi fteen (15) clergy and fi fteen (15) lay members.  Council Staff may 
serve, Ex-offi cio, without vote as their responsibilities coincide with the responsibilities of 
this Ministry Team. 

Project Teams and Task Groups.  For the purposes of gathering persons with expertise or 
special interest in areas of these assigned responsibilities, there may be formed Project Teams 
or Task Groups for specifi c work.  The membership of these groups may come from within 
the membership or from outside the membership.  They shall report to and be accountable 
to the Ministry Team that formed them.

DEPARTMENTS.  There shall be two Departments:  Communications and Congregational 
Development; as hereinafter described:
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COMMUNICATIONS.  There shall be a Department of Communications that shall be 
responsible for the communication and public relations needs of the Annual Conference 
and all its entities.  It shall develop a two-way method of communication which allows 
local churches to give feedback to the various conference units as well as facilitate the 
communication needs of the conference, districts, and local churches.  

Membership:  The Conference Nominating Committee shall nominate and the Annual 
Conference shall elect: 12 persons, and the District Superintendents shall name 12 District 
Communication Coordinators, plus the Director may name additional members who bring 
specifi c expertise to the Department.  The Communications Department shall be exempt 
from the Standing Rules concerning Board, Commission and Committee membership.

CONGREGATIONAL DEVELOPMENT.  There shall be a Department of Congregational 
Development to resource the local churches in their growth, facilitate new church starts, 
in cooperation with the Cabinet, and provide resources  and programs for revitalization.  It 
shall provide research information on demographics, lifestyle concerns, emerging cultural 
conditions, and potential new church starts, relocations, and mergers.

The Department shall include the work of The Racial Ethnic Coordinating Committee, The 
Commission on the Black Church, The Hispanic Ministries Committee, and The Commission 
on the Small Member Congregation.  

Membership:  The Conference Nominating Committee shall nominate and the Annual 
Conference shall elect 12 persons, and the District Superintendents shall each name a District 
Representative, plus the Director may name additional members who bring specifi c expertise 
to the Department.  The Department shall be exempt from the Standing Rules concerning 
Board, Commission and Committee membership.

Extension Community.  Circle of Care, Oklahoma City University, the Camps and 
Conferences Trustees, Retirement/Nursing Home Association, The Conference Trustees, and 
such other groups of Trustees or Boards of Directors as directed by the Annual Conference 
shall be represented at the Annual Conference Council by their Chair or designee.  They 
also have a direct reporting relationship to the Annual Conference.

Conference Committees:  Administrative Review, Agency Emergency/Capital Fund, 
Clergy Housing, Courtesies and Resolutions, Episcopacy Committee, Investigations, 
Journal, Archives and History, Equitable Salary and any other so designated by the Annual 
Conference shall report to the Annual Conference.

Administration:  The Treasurer’s Office works for the Council on Finance and 
Administration.  The Conference Treasurer sits on the Management Team and is among the 
ex-offi cio staff to the Conference Council, with voice but not vote.  

Oklahoma United Methodist Foundation:  The Foundation reports to the Annual 
Conference and is represented on the Annual Conference Council by either its Director, 
Chair, or designee.  It serves as a resource to the local church, individuals, and institutions 
of the Annual Conference.

CONFERENCE NOMINATING COMMITTEE:  There shall be an Annual Conference 
Nominations Committee that shall have the following responsibilities:
 
1.  Promoting the opportunity for lay and clergy service beyond the local church in   
 every local congregation.
2.   Providing appropriate information and processes for potential leaders from the local   
 churches to discern their gifts and leadership strengths and offer their services   
 beyond the local church.
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3.   Directing the collecting and maintaining of an adequate pool of potential leaders   
 from local churches so as to supply a continuous resource to those who have need   
 of persons to be involved in project teams, task forces and other work of the Annual   
 Conference.
4.   Developing a Leadership Data Base to be managed by the Conference Council staff   
 in the Conference Ministry Center, and made available to all areas of leadership need  
 in the Conference.
5.   Working to maintain a full compliment of leaders in all areas of the life of the   
 Annual Conference by monitoring annually the attendance and participation   
 records of the several entities of the Annual Conference in order to maintain strength   
 and vitality of leadership across the church, and making new nominations for   
 vacancies where needed.
6.   Working in cooperation with the Leadership Development Ministry Team and the   
 Annual Conference Council to see that appropriate training for leaders is offered and   
 promoted in the Annual Conference.
7.   Preparing the annual and quadrennial nominations and presenting them to the Annual  
 Conference for approval.
8.   Following the disciplinary requirements regarding ethnic, age and gender balances in  
 each area insofar as possible.

Membership:  
The Nominating Committee shall be composed of the following:
 -The District Superintendent and District Lay Leader from each District.
 -The Conference Lay Leader
 -A Conference youth chosen by the CCYM
 -A representative from the Commission on the Status and Role of Women.
 -A representative from the Commission on Religion and Race.
 -Two clergy and two lay persons at large to insure balance of representation.
 -A chairperson named by the Bishop.
 -A secretary chosen by the nominating committee.
 -All Executive Senior Staff, with voice, but without vote.

THE COMMITTEE ON STANDING RULES, STRUCTURE AND POLICY REVIEW: 
The responsibilities of the committee will be:
 -Proposing to the Annual Conference such rules of order as may be needed to enable 
the Annual Conference to appropriately do its work.
 -Receive from all groups within the Annual Conference proposals for structure or 
rules changes, and when appropriate proposing these changes to the Annual Conference 
for adoption.
 -Reviewing all proposed new or revised Annual Conference entities Articles of 
Incorporation and By-Laws for comment and recommendation before being submitted to 
the Annual Conference.  This Committee may report its fi ndings on any such items to the  
Annual Conference prior to those items being considered by the Annual Conference. 
 -Studying the Standing Rules of the Annual Conference to discern any necessary 
adjustments, changes, or additions as may be necessary for the work of the Annual 
Conference.

Membership:
 -Six (6) lay persons
 -Six (6) clergy persons
 -The Chair(s) of the Annual Conference Council
 -The Director of the Annual Conference Council, with voice but without vote
 -The Conference Treasurer, with voice but without vote
 -The Conference Lay Leader
 -A Cabinet Representative


